REQUEST FOR REIMBURSEMENT(*)
Form to be sent to
Service Crèches Bruxelles

MONTOYER 63 - 03S025
NAME Father/Mother : 
 Personnel Number : 


NAME child : 
 FIRST NAME child : 


Crèche: ............................................................. Room : .........................................................................

My child couldn't /will not be able to go to the crèche

From
 to 




(Number of working days: ............)

For the following reason: 

(
Sickness of the child (attach the original of the medical certificate)

(
Mission (attach a signed copy of the declaration of the mission)

Brussels, 

Signature : 

* Article 5 - Absences





(1) The absence of a child for any reason must be reported immediately by the parents to the crèche secretariat.


The only absences justifying a refund of the parental contribution shall be those listed below:





(2) Illness


In the event of absence for reasons of illness, covered by a medical certificate and lasting at least five consecutive working days, a refund shall be paid from the sixth working day (one working day = 1/20th of the parental contribution). 


Medical certificates shall be admissible only if they are dated no later than the day following the beginning of the period of absence to which they relate. No refund shall be paid if an inadmissible certificate is presented.


During the summer period, only one certificate, which must not cover more than 10 consecutive days, shall be accepted for each child.





(3) Absence for other reasons


Refunds in respect of periods of annual leave of four weeks shall be made by granting an automatic 10% reduction on the monthly contribution. 


If a child is absent for at least five consecutive working days due to a mission, a refund shall be paid after the mission has been completed, provided that a request for reimbursement has been submitted by the parent for the actual period stipulated on the mission order, which must be attached to the request for reimbursement form.


A refund shall also be payable for missions to Strasbourg lasting less than five days, after the mission has been completed, for the actual period stipulated on the mission order, which must be attached to the request for reimbursement form.�





(4) All applications for refunds and/or reductions in the parental contribution as a result of a child’s absence must be made in writing, using the form provided by Parliament’s managing service. If a child has been absent for reasons of illness or of a mission, supporting documents must be submitted (original medical certificate, declaration of completion of mission by immediate superior) no later than 15 calendar days after the child’s return.





(5) No reductions in the parental contribution shall be granted for meals or snacks not taken at the crèche.


-------------------------------------------------------------------------


� Any absence shorter than the duration of the mission shall not give rise to a refund.
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